
 
Mansfield School District  

P.O. Box 188, 491 RD 14 NE 
                                                                  Mansfield, WA  98830 

(509) 683-1012   FAX (509) 683-1281 
 

 
January 26, 2023 

Special Education Director/Teacher 
OPENING 

 
The Mansfield School District, an equal opportunity employer, is looking for an individual for a 
Full Time (1.0 FTE) Special Education Director/Teacher.  This position is open until filled. 
 
Core Responsibilities: 
-Provide leadership in implementing and maintaining Special Education programs and services 
in conformance to District, State and Federal objectives. 
-Collaborates with District school principal and paraprofessionals for the purpose of 
implementing and maintaining services and/or programs. 
-Directs personnel for the purpose of delivering services which conform to established 
guidelines.  
-Develops proposals of new programs and/or budgets and grants for the purpose of meeting 
district goals. 
-Manage and maintain all things pertaining to IEP-online, write and implement IEP’s, serve as 
the district representative for IEP meetings 
-Facilitates meetings and SPED processes. 
-Proposes plans and budget for spending, and monitors maintenance of effort, for the purpose of 
fiscal efficiency in providing required services. 
-Prepares documentation and reports data to OSPI. 
-Communicates information on programs, services, and regulations to school personnel and 
parents. 
-Coordinates with outside agencies to provide services to students and staff. 
-Maintains a high level of knowledge regarding developing special education issues, changes in 
the laws and case law, and educational methods of educating students with disabilities, for the 
purpose of managing a quality special education program. 
-Assists with other responsibilities and duties as assigned by the Principal. 
 
EDUCATION, EXPERIENCE, AND/OR CERTIFICATION 

1. Washington State Credential with Special Education Endorsement. 
2. Teaching/administrative experience in Special Education preferred. 
3. Extensive knowledge of special education curriculum and programs, Washington State 

and Federal education law and regulations. 
4. Grant writing for Special Education, Title, and LAP preferred. 



5. Experience in interpretation and communication of Special Education policies and 
administrative procedures preffered. 

6. Effective with oral, written, and graphic communications and in selecting, training, 
leading and motivating staff. 

7. Dedication to serving enthusiastically and energetically the various district-wide, 
classroom, and individual needs in curriculum and instruction. 

8. Willingness to learn and improve programs and professional skills. 
9. Models appropriate and cooperative behavior, including protecting confidential 

information consistent with district guidelines. 
10. Deals with obstacles and constraints positively. 
11. Demonstrates ability to adjust to and use new approaches in the performance of duties. 
12. Ability to multi-task in an environment with constant interruptions. 
13. Maintain confidentiality. 
14. Generally, this job requires 50% sitting, 25% walking, and 25% standing. 

 
Additional training for safety and job expectations, as outlined by the job description, will be 
provided by the school district.  Individual must be able to demonstrate integrity and trust to 
safeguard the school district facility, property, and sensitive of confidential information. 
Fingerprinting is required for all school district employees. 
 
 
Reimbursement: 
Insurance package, benefits, Salary DOE 
 
Applications can be found on the district website www.mansfield.wednet.edu or picked up 
in the district office. 
 
Please submit a letter of interest with your application 

http://www.mansfield.wednet.edu/
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